
1. Email *

Part 1 - General Information

Part 1 - Organizational Information

Request for Qualifications Application
Minnesota Housing Partnership seeks Requests for Quali�cations from quali�ed and experienced consultants to provide technical 
assistance services related to affordable housing, homelessness, community development, project �nancing, performance 
measurement, fair housing, organizational capacity building and development, and strategic planning.  

Active applications will remain on �le for 3 years after which time contractors will have to resubmit current application information. 
Contracts vary in scale and scope, some a few months long and others several years depending on the needs of bene�ciaries. Reviewing 
application questions for understanding, and providing thorough responses will improve our ability to match bene�ciary project needs 
with contract services. 

Applicant eligibility is dependent on experience, being in good standing with the federal government through SAM, and active 
organization registration credentials such as a DUNS number, EIN tax identi�cation number. Applicants will be noti�ed on a case by case 
basis whether they need to provide additional information regarding their active contractor status. Additionally, Minnesota Housing 
Partnership has made a commitment to diversity and equity. Providing application support for applicants ensures unnecessary barriers 
to contract procurement are identi�ed and addressed. 

Upon completion of the application form, you will receive an email with a copy of the completed application and a reminder to provide 
any supporting documents including; a letter of interest, biography or resume, samples of your work as well as other promotional 
materials. Documents can be email attachments sent to the Community Development Department at CommDevOps@mhponline.org. A 
valid email will be needed to reach you.

* Required

mailto:CommDevOps@mhponline.org


2.

3.

4.

5.

6.

7.

Point of Contact: Name (Last, First) *
Smith, John

Point of Contact: Title

Company Name *
ACME Consulting

Type of Company *
Non-Pro�t or For-Pro�t Corporation, Government, Sole-Proprietorship/Independent Contractor, or Academic Institution

Street Address *

City *



8.

9.

10.

11.

12.

Mark only one oval.

Yes

No

State *

Zip *

Tax ID Number *
Tax Identi�cation Number (TIN) is a 9-digit number used as a tracking number by the U.S. Internal Revenue Service (IRS)

DUNS Number *
**9 digit number**  In order to meet Federal procurement requirements, all applicants must have a Dun and Bradstreet Data Universal
Numbering System number (obtained at http://www.dnb.com/get-a-duns-number.html) and be registered in the System for Award
Management database (go to www.sam.gov).

Does the company have the following minimum qualifications and experience required?: A minimum of 5 years working
with community and/or economic development; and a minimum of 3 years delivering Technical Assistance; and expert
level skills or competencies in areas such as (but not limited to) securing resources in affordable housing, economic
development and organizational management.

*

http://www.dnb.com/get-a-duns-number.html
http://www.sam.gov/


13.

Mark only one oval.

Yes

No

14.

Mark only one oval.

Yes

No

Part 2 - Experience

15.

Has the company or does the company intend to submit an application directly to HUD/USDA for technical assistance
funds?

*

Has the company or does the company intend to apply as a subcontractor to another HUD/USDA technical assistance
provider?

*

Brief Narrative Describing Expertise: In 100 words or less (1-2 complete paragraphs) describe your (and/or your staff's or
subcontrator's) expertise and skills. Specifically describing your expertise in HUD, USDA, public and affordable housing and
economic development; including capacity building and strategic planning. Please also identify the time frame in which any
identified expertise or knowledge was gained. Please also highlight any diversity, language skills, and cultural competency
of your staff and/or subcontractors.  Please note if you are certified as a DBE or certified in SBA's 8(a)BD program.



16.

17.

Mark only one oval.

Yes

No

Please define your or your  company's expertise in the following areas:
Please describe your knowledge and level of skill su�cient to provide TA without the assistance of more skilled professionals or if you have a 
level of skill su�cient to complete a general program assessment and to provide limited TA or training.  

Brief Narrative Describing Experience: Please provide a brief description of your (individual/agency) recent community and
economic development experience related to HUD and other public funding program objectives. Only provide information
for those objectives that are applicable to you/your agency. MHP considers recent experience as experience gained within
the past 36 months. Indicate whether recent experience was gained as a practitioner, a TA provider, or both.

Will the company or does the company intend to use a subcontractor to provide technical assistance? *



18.

19.

20.

Program Requirements:  Please describe your experience with Federal program, rules, and requirements such as CDBG,
HOME, ESG, etc.  Also include your experience utilizing public funds for economic development and Native Communities.

Organizational Sustainability:  Please describe your experience with organizational management, staffing, financial
management and projections, board development, evaluation etc. particularly in smaller, rural and Native communities.

Program Design: Please describe your experience designing and implementing various programs such as economic
development, housing development, rehab, programs for homeless populations, etc.   Also, please specify any of your skills
in culturally specific or culturally sensitive design methods.



21.

22.

23.

Planning:  Please describe your experience in planning processes including collecting data and analysis, facilitating
stakeholder input, and completing plans.  Please specify the types of plan completed such as master site plans, comp
plans, and CEDS for example.

Economic Development: Please describe your experience underwriting commercial projects, designing and implementing
programs, managing commercial developments, small business and finance, social enterprise etc.

Infrastructure:  Please describe your experience with developing rural infrastructure strategies, designing special
assessment/business improvement districts, engineering expertise, or other reports etc.



24.

25.

26.

Financial Management: Please describe your experience with  providing technical assistance regarding Federal regulations
such as the 2 CFR 200 - Uniform Administrative Requirements, rules, accounting principles, indirect costs, designing funds
distribution systems, etc.

Housing Project Financing:  Please describe your experience with single family, multi family underwriting, raising and
combining financing sources, designing lending programs, historic tax credits, etc.

Reporting and HUD Systems: Please describe your experience with federal systems such as CAPER, APR, IDIS, e-snaps,
GMP and DRGR



27.

28.

29.

Other Federal Requirements:  Please describe your experience with requirements such as Section 3, URA, Section 106,
Section 504, environmental reviews, fair housing & equal opportunity, lead hazard abatement, etc.

Skill Areas: Please describe your experience with  skills such as proficiency in languages other than English, conflict
resolution, group facilitation, leadership development, working with underserved populations,  rural communities etc.

Real Estate Development and Construction: Please describe your experience including feasibility analysis, purchase
agreements, rehab specs and estimates, project proformas and budgets, historic preservation, green building, and
homebuyer counseling programs for example.  



Part
3 -
Rates

For each person who would be providing technical assistance services, provide their name, title, email address, and the 
“fully loaded” hourly billing rate for each of the next three years. Fully loaded rates include hourly wages or salary costs, 
fringe bene�ts and other employer burden but not travel, which is paid separately at the government rate. The fully 
loaded rate may not include a fee or pro�t and must be consistent with rates charged to other government and non-
government clients for comparable work. **HUD de�nes "High Rate" contractors as wage rates over $150/hr. For these 
high rate contractors additional steps may apply.

30.

Mark only one oval.

Our organization is federally audited, the listed rates are determined by labor category.

Our organization is not federally audited, the listed rates are determined by individual.

31.

32.

Mark only one oval per row.

Is your agency federally audited? *
Federal audits are not associated with eligibly requirements.

Employee 1 Name: Last, First *
Smith, Jane

Employee 1 Fully Loaded Per Hour Rate

Less than $75 $101 - $125 $126 - $150 $151 - 175 (High Rate)

2021

2022

2023

2021

2022

2023



33.

34.

Mark only one oval per row.

35.

36.

Mark only one oval per row.

Employee 2 Name: Last, First
Smith, Jane

Employee 2 Fully Loaded Per Hour Rate

Less than $75 $75 - $100 $101 - $125 $126 - $150 $151 - above (High Rate)

2021

2022

2023

2021

2022

2023

Employee 3 Name: Last, First
Smith, Jane

Employee 3 Fully Loaded Per Hour Rate

Less than $75 $75 - $100 $101 - $125 $126 - $150 $151 - above (High Rate)

2021

2022

2023

2021

2022

2023



37.

38.

Mark only one oval per row.

39.

40.

Mark only one oval per row.

Employee 4 Name: Last, First
Smith, Jane

Employee 4 Fully Loaded Per Hour Rate

Less than $75 $75 - $100 $101 - $125 $126 - $150 $151 - above (High Rate)

2021

2022

2023

2021

2022

2023

Employee 5 Name: Last, First
Smith, Jane

Employee 5 Fully Loaded Per Hour Rate

Less than $75 $75 - $100 $101- $125 $126 - $150 $151 - above (High Rate)

2021

2022

2023

2021

2022

2023



Part 4 -
Demographic
Representation

Historic disparities in housing and community development exist nationwide. As a leader in affordable 
housing advocacy and technical assistance provision, MHP has made a commitment to reducing these 
disparities by assisting those with the greatest need through capacity building so that all people can obtain 
affordable, safe housing and have access to community development services. Among the under-served 
populations MHP strives to assist are Native Communities, communities of color and immigrants, low 
income communities, seniors, and individuals and families facing homelessness.  
 
The following questions are related to geographic region, equity and demographic information that can 
support impactful contract partnerships. Supporting and advocating for a diverse pool of professional 
contractors allows for us to serve all of our bene�ciaries more equitably and effectively.

41.

Check all that apply.

Yes, our organization effectively manages remote contract work
No, our organization does not have the capacity to work remotely
Maybe, some of our work is limited by remote work restrictions
Unsure, we're still struggling with effective remote work policies

42.

Remote work capacity
COVID has created restrictions and complications surrounding in-person work. This question is addressing if this has changed your
contract work in anyway.

What region or communities is the organization most experienced working in?



43.

Mark only one oval.

Yes

No

44.

45.

Check all that apply.

Small Business
Women-Owned
Minority-Owned
Veteran-Owned

Do you have any limitations regarding travel (i.e. areas you could not work in, or unacceptable modes of transportation)? *

If yes, please describe:

Is this organization representing any of the following? (Check all that apply)
Small business de�nition is variable and based on speci�c factors including industry, revenue and number of employees. Women and
Minority owned are de�ned by at least 51% directly owned and controlled by one or more women or minority persons respectively who
are U.S. Citizens.



46.

Mark only one oval.

Yes

No

Maybe/Unsure

Registration for designation in progress

No, and interested in Certi�cation process

47.

Is the above representation formally Certified with the Small Business Administration(SBA)? *If no, is the organization
pursuing or interested in pursuing a designation?

Please share any additional relevant demographic information that represents your contract work or experience



Part 5 –
Certification

By completing and submitting this on-line form, the applicant acknowledges the following: 
 
they are the duly authorized representative and have the authority to submit this application on behalf of the 
organization or consultant; 
 
the information included in this application and in any attachments in support hereof is true, correct, and 
complete to the best of their knowledge and belief; 
 
the undersigned authorizes MHP to contact the clients referenced herein to obtain performance information for 
the purpose of evaluating this application; 
 
that the organization agrees to abide by Minnesota Housing Partnership’s Con�ict of Interest Policy. Such a 
con�ict would arise when the employee, o�cer or agent, any member of their immediate family, their partner, or 
an organization which employs or is about to employ any of the parties indicated herein, has a �nancial or other 
interest in the �rm selected for an award; 
 
if assignment is awarded to the organization, MHP and its Federal, State, and local grantors or any of their 
authorized representatives shall have access to any work products, books, documents, papers and records of 
the organization which are directly pertinent to a speci�c assignment for the purpose of making audits, 
examinations, excerpts and transcriptions; 
  
the organization will take all necessary a�rmative steps to assure that enterprises owned and controlled by 
minorities, women, and/or other socially and economically disadvantaged businesses and labor surplus area 
�rms are used when possible; 
 
MHP may request additional information or clari�cation to information provided in the application; 
  
MHP reserves the right to reject any submittals received; and 
 
by submission of this application, the organization agrees to abide by the federal regulations applicable to this 
program. 
 



48.

49.

Required
Supporting
Documentation

Thank you for submitting your online RFQ Application to Minnesota Housing Partnership. Please you will 
receive an email con�rmation as receipt of your submitted application. MHP's need for quali�ed professional 
contract services is based on bene�ciary selection and project goals determined during various funding 
cycles. We communicate regularly by email with active RFQ applicants regarding opportunities. 

Reminder! Follow- up Application Requirements: 
Please provide your letter of interest, bio or resume, samples of your work as well as other promotional 
materials. These documents should be sent as attachments in an e-mail to Community Development team at 
commdevops@mhponline.org

This content is neither created nor endorsed by Google.

Submitted By *
Jane Smith

Submitted By E-mail Address
**if different from above contact information**

Forms

Minnesota Housing Partnership
2446 University Avenue : : St. Paul, MN 55114 

info@mhponline.org : : MHP is an equal opportunity provider.
mhponline.org : : ©2022 Minnesota Housing Partnership

mailto:commdevops@mhponline.org
https://www.google.com/forms/about/?utm_source=product&utm_medium=forms_logo&utm_campaign=forms



